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B cnyqaﬁ, Y€ MMATC BBIIPOCHU MJIM KEJIACTC Aa IMOJTYYUTC JOIIbJIHHUTCIIHA HH(i)OpMaIII/ISI, MOJIA
06’BpH€TC CC€ KbM HaAIICTO AJIBXXHOCTHO JIMIIC 110 3allUTa Ha JJUYHUTC JaHHU.

O0ma undgopmanus

B kauectBoTO cm Ha Bam paboromarten, Hamiata WHCTHTYIHS CJeIBa Ja IMOAMBPKA U
00paboTBa HHPOPMAILUs, OTHOCHO BCEKH CBOM CITYXKHUTEJ, BbB BPb3Ka ChC CHIIECTBYBALIOTO C
HEro TPYyJIOBO IPABOOTHOLIEHHE, KaKTO M C oryie]] eQeKTHUBHO YIpaBiI€HHE Ha HalaTta
npodecrnoHaiHa 1eHHOCT.

I/IH(l)OpMaI_II/ISITa, C KOATO paslojiaramMe, 1mie 6’[;,[[6 HU3Mo0JiI3BaHa C€IWHCTBECHO C IICI
OCBIIIECTBSIBAHE HA HAIllaTa IEHHOCT B ChbOTBETCTBUE C M3UCKBAHMATA Ha 3aKOHA.

Hue mie cbxpansBame W M3MOI3BaMe Ta3u MH(popManus, 3a Ja MOXKEM Jia OChLIECTBSBaMe
HOpMaJIHaTa CH CiIykeOHa JieifHocT. ChIIo Taka M 3a 1a MOXKEM Jla pean3iupaMe CbOTBETHUTE
MpaBOOTHOIIEHUsI ¢ Bac mo HaymH, KOUTO € ePeKTHBEH, 3aKOHOCHOOpa3eH U MOIXOIAI, BHB
BCsIKa OT U30poeHuTe (pa3u — Korato KaHAMIaTCTBaTe 3a paboTa, KOorato paboTUTE 3a HallaTa
WHCTUTYIUS, KOTATO TPEKpaTsBaTe TPYIOBOTO CH TPABOOTHOIIEHHE C HAC, KAKTO W CJel
HETOBOTO MPEKpaTsIBaHE.

[Tocouenute (asu Hamarar M3MON3BAHETO Ha HHGOpPMAIMS, KOSATO Ja HH IO3BOJM Ja
U3IBJIIHUM 33JbJDKCHUSTA CH IO JCHCTBAIlM TPYJIOBU JIOTOBOPH, Ja C€ ChOOpasuM C
JICMCTBAIlM M3WCKBAaHUS HA 3aKOHOBM pa3NopendH, Ja pealu3upame HaIlM JICTUTUMHH
UHTEPECH U J]a MOXKEM Ja Ce 3alUTHM IOPHIUYECKU B CIy4aid, ue Bb3HUKHAT MPOLEAYPH OT
MoI00HO ecTecTBO (BKII. ChACOHU MPOIIETYypH).

Ako Bue He HUM npeocTaBUTE CHOTBETHUTE AAHHU, TOBA MOXKE Ja JAOBEJE 10 CUTyalus, IpU
KOSITO HalllaTa MHCTUTYLMA HAMa Jla MOXe J1a U3IIBJIHA CBOUTE 3a1bJKeHUs. B TakuBa ciydyau
Hue 1e Bu yBenoMuM 3a BB3MOXKHHUTE IMOCIEACTBUS OT MOJOOHO HENpeAOCTaBsSHE Ha
uHpopManus (JIMYHU TaHHU).



JleruTuMeH MHTEpEC

Hamara uHCTUTYLIMSI OCHIIECTBSIBA IEHHOCT, CBbpP3aHa C MPEIOCTaBIHETO Ha 00pa30oBaTeIHU
YCIIYTH.

B Ta3u BpB3Ka € BB3MOXKHO Ja c€ HAJOXH Ja oOpaboTBame Bamm nu4HM NaHHH C Iel
peaiM3rupadHe Ha HAIIUTC JICTUTUMHU UHTCPCCU, HAITPUMCP — OCHIICCTBABAHC HA KOHTPOJI IIPU
U3MBIHCHUETO Ha BammTe TpyAOBH 3aIbDKEHUs (HAMp. 4pe3 CHUCTeMa 3a KOHTPON Ha
JIOCTHIIA), OCBHIIECTBSIBAHE HA OXpaHa U KOHTPOJ HaJ COOCTBEHOCTTA HA HHCTUTYIHSTA (Upe3
BUJICOHAOIIIOICHUE) U JIP.

BB3MOXKHO € ChIIo Taka Jia U3BbpIIBaMe HaOII0IeHNE Ha U3I0JI3BaHeTo Ha Bamu cinyxe6HN
€JIEKTPOHHHU YCTpOMNCTBa (KOMMIOTHP, TeledOoH) OTHOBO BBB BpPB3KA C H3MBIHEHHETO Ha
BammTe TpyaoBu 3aibiiKeHHs, KaKTO U BbB Bpb3Ka C OCBHILIECTBABAHE Ha KOHTPOJ Ha
pa3xouTe MpH U3MOJ3BaHE Ha Ciiy)keOeH TenedoH, KoraTo ToBa € MPHII0KHUMO.

EcTtecTBOTO Ha HamMs JIETUTUMEH HMHTEPEC B TE3M Ciy4yau MPOM3TUYA OT CH3/IaBAHETO HA
IPEIIIOCTaBKU 3a CIa3BaHE M M3IBJIHEHUE Ha JIEHCTBAIIMTE TPYJIOBU IPABOOTHOLIEHUS,
KAaKTO W IMpuiIaraHe Ha MEpKU 3a (PMHAHCOB KOHTPOJ U OCUTYpsiBaHE Ha OE€30IacHOCT Ha
pabOTHOTO MSICTO — 110 OTHOIIEHUE Ha X0pa, MaTepraiHa 6a3a u pecypcH.

I/IHCTI/ITYI_II/IHTa HsjiMa [Aa 06pa60TBa Bamure npaHHu B CJIy4auTe, KOrato IIOCOYCHUTC
JCTUTUMHHU HHTCPECH HC O0uxa Morjiau da HMaT IIPHOPUTET IIPCH Bammre cobcTBeHH
HHTCPCCH.

Oo0xBaT Ha JuyHHUTe JaHHU (MHPopmanmsaTa). OcHoBanus (MU3nb/jiHeHHe HA 3aKOHOBO
3aJbJIKEHNE U ChIjlacue).

[To-ronsiMaTa 9acT oT HH(OPMALHATA, C KOSTO pas3iojiarame, e/me Hu ObJIe MpeaoCTaBsHa OT
Bac nu4ynHo.

BB3M0OXXHO € 4acT oT I/IH(i)OpMaI_II/IHTa Ja 6’[:,[[6 Cb3Ja/icHa B IIponcCa Ha pa60TaTa h aa
MMpoOun3Jin3a OT APYTH U3TOUHHUILIU (Hanp. IIpu arecranus OoT Bam AUPCKTCH PBKOBOAUTECI, CIICA
MMPEMHUHABAHE Ha KYpPCOBC 3a IIOBUIIIABAHC Ha KBaJIH(bHKaHHHTa n I[p)

WNudpopmanusara, KoATO chbXpaHsiBaMe, BKJIIOUBA: Balm JOKYMEHTH 3a KaHIUAATCTBAaHE 3a
pabora, Bamms TpynoB JOroBOop M NPUIIOKEHUSATA W/WIM H3MEHEHHATa KbM HETO,
KOPECIOHECHIUS, OTHacAma ce 10 Bac — BbTpemHa (Hamp. cBbp3aHa ¢ IpOMsHA Ha
JUTBXKHOCT, 3aIulata U Jp.) WM BbHIIHA (Hamp. KOraTo ce MpeloCTaBsAT YAOCTOBEPEHUS Mpel
TpeTu Juua), nHpopmanus HeoOXoaUMa 3a M3IUIAllaHE Ha TPYAOBOTO Bu Bb3HarpaxaeHue,
JTAaHHU 32 KOHTAKT, MHQOpMalMs BbB Bpb3Ka C M0JI3BaHE Ha OTIYCKHU 1o peaa Ha Kopaekca Ha
Tpyda (BKkja. OOJHWYHM), WH(pOpManus, cBbp3aHa ¢ KapuepHoTo Bu pa3BuTtHe B Haiara
MHCTUTYIUS (BKJI. OOY4YEeHHMsI, aTeCTalluu U Jp.), TOIMBIHUTEIHO MAaTEPHAIHO CTUMYJIHpAHE,
uH(pOpMalKA 32 HATOKEHH TUCIUIUIMHAPHYU HaKa3aHUs U JIp.

Karo gact ot Hamata neiiHocT — Bue (Bameto ume u no3unus) u Bamm ciiy:xeOHU KOHTaKTH
(xaTo TenedoH, e-Tola) Morar Ja 0bJaT MPeIOCTaBsIHU HA TPETU JUIla (HAIpUMEpP POIUTEIH
Ha Jielia/yu4eHuIIn ), ¢ el epeKTUBHO U3ITbIHEHNEe Ha BammmTe cinyxebHu 3aabmkeHus. B To3u
CMUCBHII T€ C€ CUHUTAT 32 CITY)KeOHU KOHTAKTH.

[Ipu HEOOXOTUMOCT € BB3MOXKHO J1a ChbXpaHsiBame WHpopmalus, cBbp3aHa ¢ Bamero 3apase.
Tsa moxe na Oble HM3MONM3BaHA C L€ M3MBJIHEHHE HA HAIUU 3aJbJDKEHUS, CBBP3aHHU C
IpujaraHe Ha MepKH 3a O€30MacHH W 3[paBOCIOBHM YCJIOBUS Ha TPYHA, KaKTO U C LI



HU3IIBJIHCHUC Ha 3aABbJIDKCHUSA, NPOU3STHYAIINW OT COOUATIHOTO, 3APABHOTO WX IMCHCHOHHOTO
3aKOHOJIaTEJICTBO (HAIp. 3arianiaHe Ha OCUTYPOBKH, OOJTHUYHHU U T.H.).

Bamm snwynm  pmannu, BrmwouBam  EI'H, aagpec, uMeHa, TpyaoB CTax, TPYIOBO
Bb3HArpaxKJcHue,

MECTOpOXACHUE, oOpa3oBaHKe, KBaM(uKamus, MoraT ga ce o0paboTBaT W MPEIOCTaBAT HA
MuHUCTEpCTBOTO HAa 00pa30BAHUETO M HAayKaTa, PETHOHAHO YIIPaBJIICHUE HAa 00pa30BaHUETO,
OoOIMHCKA aJIMHUHHCTpanus (ako € MPUIIOKUMO) TOCPEACTBOM HM3IIOJI3BAaHU 3a IleTa
EIeKTPOHHU HH()OPMAIIMOHHU CHCTEMHU.

B ciyuaii, ue ce Hanmoxu aa 0o0paboTBaMe CIEUUATHUA KaTErOpUH JaHHU: HAIlp. WICHCTBO B
CUHAMKAIIHA OpraHU3aluy Wi OMOMETPUYHU JaHHHW, HUE BHHArU IlI€ MPaBUM TOBA, CIIE]
KaTo CM€ MOoJIyuniIu BaieTo u3puuHo chriiacue 3a CbOTBETHATa AEHMHOCT, OCBEH aKkO TOBA HE
Ce M3MCKBA MO 3aKOH WJIM aKO JaHHUTE ca HeOOXOAMMH, 3a Jla ce Ona3M W 3amuTu Bameto
37paBe, B Clly4yaill Ha CIEIIHOCT.

BbB Bpb3Ka ¢ H3BIHEHUE HA 3a{bJDKEHUS, IponsTudamy or Kogekca Ha Tpyna Hue Moxe J1a
cbxpaHsiBame nH(popMmarys 3a Bamara cuHIuKanHa NpuHaIIeKHOCT.

Korato Hue oOpaboTBame naHHH, Bb3 OCHOBA Ha Barme ceriacue, Bue BuHarm nmare mpaBo
Ja TO OTTErJIuTe BBB BCEKM €IMH MOMEHT. OTTErjasHeTO Ha CbIJIaCMETO HE 3acsra
3aKOHOCHOOPA3HOCTTa Ha 00pabOTBAaHETO, OCHOBAHO HA JAJAEHO ChIJIACHE NPEIN HErOBOTO
OTTEIJISIHE

Taka HallpuMCp IIpH KAHAUAATCTBAHC 3a pa60Ta IIpy Hac — Bue Hu npeaoCTaBATC
CbOTBCTHATA I/IH(1)OpMaI_II/I$I BB3 OCHOBA Ha Balle chriacue.

Ha xoro npenocrassime Bammre Ju4HM JaHHA

Karo IMMpaBUJIO HUC HE NIPCAOCTABAME Bammte JaHHW Ha TPCTH JiMla, OCBCH B ClIy4anl, KOUTO
Ca U3PUYHO IMOCOYCHH TYK.

WNudopmanus 3a Bac Moxxe na Obae mpenocTtaBeHa Ha TPETH JIMIA, aKO CME IOPHIUYECKU
3aJIbJDKCHU JIa TO HAIpPaBUM WM ako TpsOBa Jia M3MBJIHUM HAIlle JIOTOBOPHO 3aJIbJDKCHHE
(Hamp. BbB Bph3Ka C M3IUIAIAHE Ha 3aIUIaTa, BHACSHE HA COI[MAITHY WUJIH 3JIPaBHU OCUTYPOBKH,
Barie yyactue B oOyuenus u ap.).

Bwp3MmoxHO € ma mpemoctaBuM Bamim gaHHM Ha OpPraHd WIM WHCTHUTYIUMU B cdepara Ha
obpazoBanuero — MOH, PYO, obwuncka aomunucmpayusi, opyau.

Cpok, 32 KOITO 1Ie ce chbXpaHABAT Bamure JMYHU JaHHT

OcBeH ako B HACTOSIIIOTO H3BECTHE 3a MMOBEPHUTCIHOCT HEC € IMOCOYUCHO APYyro, 3arasBamMe
BammTe muyHM JaHHE CaMO TOJKOBa JBJITO, KOJIKOTO C€ U3MCKBaA OT HaAcC.

JImuan JaHHU, 06p360TBaHI/I BB3 OCHOBA Ha Hall JICTUTUMCH MHTEPCC CC ChbXPaHABAT, KAKTO
cJcaBa:

JlnuauTe MaHHW Ha PAaOOTHHIINTE U CITY>KUTEITUTE CE ChbXPaHIBAT 3a CPOK OT:

e Benomoctu 3a 3amnatu — 50 TOOUHMU;

e bBogHWYHU TUCTOBE — 5 TOAWHU, CYUTAHO OT IIBPBH SIHyapu Ha TOJIMHATA ClieJBaIa
roJIMHAaTa, B KOSITO ca U3JIaJCHMU;



e ['paxxmaHCKu IOTOBOPH — S5 TOIMHM OT MPEKpaTIBaHE HA JOTOBOPA;

e JIOKyMEHTH CBBP3aHU C IPa’kJAaHCKU JIOTOBOPU — 5 TOAMHHU CIIE]] IPEKpaTsIBaHe Ha
Ipa)KAaHCKUS TI0TOBOP, OCBEH aKO B 3aKOH HE € MPEABUJICH MO-IbJIBI CPOK;

° I[OKYMCHTI/I 3a JAaHBYHO-OCUTYPUTCIICH KOHTPOJ — 5 roavHu CJICA U3TU4YaHC Ha
JABHOCTHHUS CPOK 3a MoracsBaHe Ha MyOJIHYHO 33bJDKEHHE, C KOETO ca CBbP3aHu;

o C‘-ICTOBOI[HI/I PErucCTpu u q)HHaHCOBI/I OTUYCTHU, NOKYMCHTHU 3a HAHBYCH KOHTPOJI,
OJIUT U mocineaBamy (pruHaHCOBH UHCTIEKINK — 10 roguHu, cuuTaHo oT 1 sHyapu Ha OTYETHUS
NePUO/, CIe/IBAIl OTYETHUSI IEPHO/I, 32 KOMTO Ce OTHACST.

Jlvyau naHHM, 00pabOTBAaHU 1O CHJIaTa Ha 3aKOHOBa pasmnopeznda, ce ChXpaHsSBaT 3a CPOKa,
npeaBruaCH B CbOTBECTHHUA HOPMATHUBCH aKT.

Jpyru nu4yHM AaHHW, OOpaboOTBaHM OT HAc M HEMOMaJalld B TOPHUTE KaTeropuu, ce
ChXPaHsBaT 3a CPOKA Ha CHIIECTBYBAILIOTO TPYIOBO IIPABOOTHOIIECHUE MeX1y Bac u Hamara
MHCTUTYLHS.

IIpenaBaHe Ha JaHHM HA TPeTA IbPKABA UM HA MEKTYHAPOIHA HHCTUTYIUS

Hamara HHCTUTYLIUA HE ITpEaaBa Bammnre JaHHW KbM TPETa AbpiKaBa UKW Ha MCXKAYyHApOoaHA
HHCTUTYUWA.

IIpaBa, ¢ kouTo pa3nosarare, BbB Bpb3Ka ¢ NMpeAocTaBeHuTe 0T Bac uuHu 1aHHM

BuB Bpb3Ka C JIMYHUTC JaHHHU, KOUTO CTC HU IIPCAOCTABUIIN, Bue umare IIpaBO Ia U3UCKATC
OT HacC:

1. Joctsn no nuunute Bu nannu.

Kopurupane win nzrpuane Ha Bamm J1M4HM JaHHU.
OrpanuuaBaHe Ha 00paOOTBAaHETO UM.

IIpaBo Ha BB3paXkeHHE cpelly 00paboTBaHeTo Ha BamuTe naHHM.
[IpeHocUMOCT Ha JaHHUTE.

ok v

B cnyuaii, 4e cte mpegocTaBuiIM chriacue 3a 00paboTBaHe Ha TUYHHUTE NaHHU, Bue mmare
MPaBO Jia OTTETJIUTE TOBA ChIJIACHE, KATO TOBA HE CE OTpa3siBa HAa 3aKOHOCHOOPA3HOCTTA Ha
00paboTBaHETO JT0 MOMEHTA Ha OTTEIJISIHE Ha ChIVIACHETO.

HpaBOTO HAa KaJj0a 10 HAJ/I30p€H OpraH

BUE umare npaso Ha »kanba 10 HaazopeH oprad. Hagzopaust opran B PemyOnuka bbirapus
e Komucusira 3a 3amura Ha JUYHNATE TaHHU.

ABTOMaTI/I3I/IpaHO B3€MaHE€ HA pEIICHUS

Hamata mHCTHTYIMsS He HW3I0J3Ba aBTOMATH3MPAHO B3E€MaHE Ha PELICHMS, BKIIOUUTEITHO
npodumpase.

TF'AJIMHA JUIIKOBA
Jlupexmop na CY ,, Xxpucmo bomeg”



